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"Those who are born with the possession of knowledge are the highest class of men. Those who learn, and so readily get possession of knowledge, are the next.   "The superior man … In regard to the use of his ears, he is anxious to hear distinctly. In regard to his countenance, he is anxious that it should be benign. In regard to his speech, he is anxious that it should be sincere.   - -the Analects of Confucius

SPC1608: Fundamentals of Speech

FALL SEMESTER 2015

T/Th 230-345pm

Mr. West

lwest28@valenciacollege.edu
Office Hours: after class or after 3:45pm M-Th in the classroom

or by appointment

COURSE OVERVIEW

SPC160  Credit Hours: 3 FUNDAMENTALS OF SPEECH

Principles of oral communication common to speaking and listening. Emphasis on listening techniques, preparation, and delivery techniques for extemporaneous speaking.
Valencia Core competencies:  The Valencia College Faculty has defined four interrelated competencies (Value, Think, Communicate and Act) that prepare students to succeed in the world community. These competencies are complex abilities that are essential to lifelong success. This course will help you develop and demonstrate the abilities to (1) think clearly, critically, and creatively; (2) communicate with others verbally and in written form; (3) make reasoned value judgments and responsible commitments; and (4) act purposefully, reflectively, and responsibly.

Your instructor’s goal for this course is to implement these core competencies to make you more marketable in your life actions and career and more valuable- to your family, neighbors and community. 
Why Take Public Speaking? 


Public Speaking is a theoretical and practical course.  We cannot not communicate.  This course develops the understanding of the fundamental principles and processes of human communication.  We form social and interpersonal bonds through public and private sharing of ideas.  With this in mind, we must develop ethical and effective speaking abilities to inform, praise, persuade, and build communities.  Public Speaking will enhance your knowledge, skills, and confidence to become active in public discourse on issues of personal, professional, and civic importance in your communities.  
      In this class students practice and refine their skills as public speakers through in-class presentations, critiques and discussions. Students should expect to learn from the instructor as well as from one another, and to embrace the course content from interactive and dialogic perspectives.

Class Format:  The class will be structured as a mixture of discussions, lectures and group exercises. Student involvement and collaboration in discussions and activities is crucial to the course’s success.  It is the students’ responsibility to complete the assigned readings for each class. “Complete” means that you will be able to engage in thoughtful conversation about the readings.
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By the end of the course, you should learn the following:        

- To apply critical-thinking skills to written and oral discourse           

- To invent persuasive arguments

- To organize your spoken message for an audience

- To retain your ideas

- To adapt  your spoken message to the audience

- To present your messages extemporaneously
- To consider the ethical standards of public and 

  private discourse

These learned outcomes are the actions that display your competence described in the Valencia College four interrelated competencies (Value, Think, Communicate and Act)


Class Policies:
Attendance Policy:  There are no differences between an excused and unexcused absence in this class.   The class has 28 regular class days.  Being absent on 20%- 6 days- during the semester will automatically fail any student.  If you plan to be absent, or are deathly ill, you MUST notify the instructor.  Students are expected to attend class regularly, including days when speeches are scheduled, whether you are presenting a speech or not.  Attendance will be taken by roll call or sign in sheet.  You are absent if your name is not responded to during roll call or on a sign in list. Class activities and pop quizzes cannot be made up if you are absent.  It is NOT the responsibility of the instructor to see that you are caught up. If you have unique or extraordinary circumstances, please come see me individually outside of class. 
Class Tardy Policy:  Arriving to class late is a rude and unnecessary distraction.  Please be on time.  If you must arrive late, please enter the room quietly and quickly be seated.  If a student is delivering a presentation, wait at the door until he/she has finished before entering the room. 
Mutual Respect:  Good speakers respect their audience.  Good audience members respect those that are speaking to them.  This does not mean that you must agree with someone who holds opposing views. I expect each individual to maintain a certain level of decorum and politeness while in class. SIMPLY PUT: No HECKLING, Rude Interruptions, Disruptions or other dysfunctional behavior.
Due Date Policy:  All assignments are scheduled in advance.  Students are expected to fulfill the requirements of the course in a timely manner.  Due dates for all assignments must be honored.  No late speaking or class presentation assignments EVER! All other late or make up work is on an individual basis at the discretion of the instructor.
Trading Speech Days:  Speeches will be scheduled in advance.  Should you have a conflict, try to switch with a classmate.  If you do switch and the person who is supposed to speak on your day does not show up, both persons will get the zero.  It is your responsibility to be sure that someone speaks in your place. 

Time Requirements:  Included in the instructions of every assigned speech is a time requirement. You must keep your speaking within those requirements.  A time keeper will have numbered cards displayed for you and give me the time length of all presentations.  Being excessively under or over time indicates lack of preparation and will effect your grade on the speaking assignment.

Speech Lab: Speech lab assistants are available in the Communication Lab on the first floor of Bldg. 5 to assist SPC1608 students with the skills and practices of public speaking including, but not limited to, speech delivery and preparation materials.  
ADA Notice:  Anyone who needs special accommodation due to a physical or learning disability should contact me within the first two weeks of the semester. As well you should contact the disability services office on campus for additional assistance.  


Half the world is composed of people who have something to say and can't, and the other half who have nothing to say and keep on saying it. --Robert Frost



Active Participation in Class:  Good class participation includes:
(A) You come to class prepared to discuss all of the readings and frequently volunteer thoughtful and relevant information, respond during class discussion, and/or ask valuable questions. You enthusiastically participate in class activities. You demonstrate respect for others and approach the course with a positive attitude about learning that serves to benefit all of the course participants.

(B) You come to class prepared to discuss most or all of the readings and often volunteer relevant information, respond during class discussion, and/or ask questions. You participate in class activities with a positive attitude. You demonstrate respect for others and make an effort to enhance their learning as well as your own.

(C) You usually come to class having read at least some, if not most, of the readings. You occasionally make a comment, respond, or ask a question and participate in class activities. You demonstrate respect for others, but do not make any exerted effort to enhance the learning experience of your classmates.

(D) When you are present, you usually have not read the assigned materials, although you may occasionally make a comment, respond to the discussion, and/or ask a question. You participate in class activities reluctantly, and only if they occur on the days in which you are present. You show little interest in learning and neglect the learning experience of others.

(F) Even when you are physically present, you are not mentally attentive. You rarely contribute to discussion. Your participation in class activities demonstrates a lack of interest in the class and lack of respect for your peers.

(G) The instructor may administer announced or unannounced quizzes on required readings.  Usually this will happen if I perceive that members of the class are not completing the assignments.  Your final grade will be adjusted to include your performance on any such quiz.  
(H) You must complete all the major assignments assigned to pass the course. It is not possible to pass 

 the course if you do not take the final, give your presentation, take exams, etc. 

An overall participation grade will be determined at the end of the semester.
Academic Dishonesty Policy:  You are expected to accomplish your own work and submit work that is original for this class.  Any cheating, unlawful use of notes during testing, plagiarism, etc., may result in a failing grade on the assignment, a failing grade in the course, and/or further college action.  All students are responsible for knowing the college’s policy on academic dishonesty. It is not acceptable to claim “I didn’t know it was plagiarism” or “I didn’t know plagiarism was prohibited” as a defense.  Ignorance of the law is not an excuse.

Responses to Plagiarism: The Valencia Student Code clearly defines academic dishonesty and all its corollaries.  Please familiarize yourself with these definitions.
Plagiarism:  Students often fail to understand the scope of the plagiarism prohibition. Plagiarism includes:

· The failure to acknowledge, in an appropriate manner, the use of another person’s actual words in any assignment submitted for academic credit. This includes the use of words, complete sentences, paragraphs, or parts of any written work.

· The failure to acknowledge, in an appropriate manner, the use of the opinions, theories, or ideas of another person in a written or oral assignment submitted for academic credit.
· The failure to acknowledge, in an appropriate manner, facts, statistics or other materials of another person in a written or oral presentation submitted for academic credit.

· Submitting for academic credit work completed by another individual. This includes copying a computer file that contains the work of another individual and material found on the internet.

· If you use a source’s exact words, you must present the words in quotation marks.  (Use direct quotes sparingly.)

· Unless the information is common knowledge, give the source credit even when you are paraphrasing (not directly quoting) source’s words.  Remember, it is better to over-cite sources than to under-cite.  Don’t assume ideas are common knowledge just because you know them!

· Paraphrasing means more than changing a few words.  For example, if the author writes “It will be essential to consider the impact of communication on financial performance,” it is NOT sufficient to write “It will be important to think about the impact of communication on fiscal performance.”  

· Synthesize your ideas and express them in your own unique way.   In doubt? CITE YOUR SOURCES!

If you use the words or ideas or someone else, you must cite the original source of information in your written and spoken work, including your written outlines and essays, and your speeches.  If you do not cite your sources, you will be plagiarizing.  Copying someone else’s words or ideas without giving that person credit is a very serious offense. It also is in poor taste and reflects negatively on YOUR character and integrity.  If I suspect you have done so, I will ask to see the sources of your information and you will not receive a grade until the sources are verified.  If you have copied someone else’s words or ideas without giving appropriate credit course policy is send a report to the Academic Standards Committee.  They may choose to fail you in the course, or suspend or expel you from school.
Additional Things You Ought to Know:


●  
All cellular phones, pagers, etc. must be deactivated during class unless directed otherwise.


●  
Show up on time and be prepared to stay the entire time.  If you plan on being late or need to leave 
             early please notify me in advance.  


●  
Appointments of any kind (doctors, registration, etc.) should not be made during class times. Vacations also fall into this category as well. Use the restroom before class. 


●  
All assignments, unless expressly noted, must be typed and edited.  On these assignments, 



please use standard (1”) margins, 11-12 pt. Font or larger (suggested on YOUR speaking notes),  

            and double spacing.  


●  
You MUST provide the following information on any assignment that you turn in; place it in the 

             upper left corner of the page: Name, course title (SPC1608) and the time of day it meets (i.e. - TR 
             2:30pm). Any paper or emails that do not have this information may be discarded and not graded.


●  
You will submit a copy of your speaking outline, when required, to the instructor.  Other 
            assignments- reports, etc may be stapled, etc.   


●  
Attire: It is important that you self-monitor the impression you send every day in class. Dress appropriately.  For presentations days: I don’t expect you to wear suits, but you should dress appropriately based on the following minimum standards:




○  
Men: a pair of slacks (khakis, etc. that are ironed) no jeans, an ironed shirt with a collar  

                        (tuck the shirt in as well), a pair of closed toe shoes, NOT sloppy athletic shoes.




○  
Women: a pair of slacks, skirt, dress, etc; a shirt/blouse that is not too tight or cut too low.  
            Absolutely NO midriffs showing—this means when you gesture and when your arms are down.

●  
Above all else: have fun with this class.  Enjoy!

Textbook and Required Materials:
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· Folder to turn in written work for speeches, written papers, preparation materials as needed.

· SD card (1 GB will do) to record your speech- tba

· Access to a computer, the internet and a printer.
Textbook Reading & Exams: You are responsible for all reading assignments covered on the exams.  Your instructor will not repeat or review all of the material covered in the textbook.  Exams will be drawn from the reading assignments and class notes.  To do well on the exams requires careful reading and consideration of all assigned readings.
Final Note: As questions and problems arise, please do not hesitate to visit me during my office hours or make an appointment for a more suitable time.  If you encounter any problems in completing the course, you should consult with me as early as possible.


“…we must say that the man who says he has no business of politics has no business at all. Speech is civilization itself.  

It is silence which isolates.” – Pericles of Athens, appx. 300 bce



Assignment Descriptions
These summaries will be clarified in class

Speech Topic Analysis:
1. In a 1 page description you will propose your topic and message strategy for indicated speeches in advance of the due date. This proposal includes the topic, your rationale for choosing the topic, strategy, and possible research sources.

2. You will prepare an audience questionnaire for indicated speeches to survey your fellow students’ knowledge and interest in your topic. This includes the development of relevant questions that emerges from your research. This will be distributed to the class via email or Blackboard.
Outline Notes and Speaking Materials: 
All students will submit a copy of your preparation materials- your speaking outline, audience analysis 
survey and citation list- on their assigned speaking day.  No Outline and Preparation Materials-
NO SPEECH!   NO EXCEPTIONS.  Be Prepared; the audience likely will not listen if you are not.
Speaking Day Audience Evaluations:  All students will provide feedback to the speakers for each

speech.  An evaluation form will be provided for you to copy.  On any day you personally are speaking

or act as our class time-keeper you do not have to complete this; otherwise each speaker will receive

your individual evaluation of the speech at the end of class. Your instructor does not read these.
Self-Evaluation: In 2-3 pages you will prepare a written evaluative essay of one of your own speeches

as recorded.  For this you will need the grade evaluation from the instructor, the audience evaluations

            of your speech, and the recording of the speech to review and write a self evaluation of how to improve your public speaking.  Further details about this will be provided in class.
Communication Review and Critique:  You will complete a critical essay selecting from two topical options.  1. A book report on a text in the field of Communication selected from a list of possible texts, or- 2. A review and critique of a public speaker analyzing their presentation based on the concepts taught in class that exemplify good public speaking.  This report will be approximately 4-6 typed pages analyzing, criticizing and reviewing the text or speaker.  You will receive instructions in class on the due dates and how to complete this assignment.
                                                                      
                                                                                              SPEECH ASSIGNMENTS
· You  will prepare and present four graded speeches 
· In each case you will choose your topic according to guidelines given in class for the assignment
· Public Speaking offers you an opportunity to contemplate and speak upon substantial issues.
· In the marketplace and your communities people will expect you to speak on substantial matters not trivialities.                                                                                                     

· People who choose simplistic topics to get through a speech usually perform mediocre presentations.  

· EACH SPEECH REQUIRES A TYPED OUTLINE AND A BIBLIOGRAPHY PAGE PREPARED IN A STANDARD CITATION FORMAT. THESE ARE DUE ON YOUR SPEECH DAY!
· ALL SPEECH MATERIALS MUST BE LABELED WITH THE COURSE ASSIGNMENT, YOUR NAME, COURSE TITLE, CLASS TIME, ETC.
· YOU MUST TURN IN YOUR NOTES IN THE MANILA FOLDER
· A SUPPORTING VISUAL AID IS REQUIRED FOR two OF THE DESIGNATED SPEECHES- NOTED BELOW.
SPEAKING PRESENTATIONS (4 graded speeches are required)
Impromptu Speeches:  As time allows impromptu speeches to help you develop thinking and organizational skills will occur. All impromptu speeches are ungraded practice exercises and will be scheduled when time permits.  Further details will be provided in class.  NO REQUIRED SOURCES, TOPIC PROPOSAL or OUTLINE IS REQUIRED.
Practice Presentations: Multiple class presentations requiring prior preparation will be presented to the class.  Each is part of a further graded assignment.  Details will be presented in class.

You will prepare 4 complete speeches from among the following to present in class for your total of 4 graded speeches. Specific choices and details will be announced.
The Fortune Cookie Speech: details will be provided in class. This speech is 2 minutes in length.
Informative Speech: You will prepare a 4 to 5 minute message to present a topic of your selection that relates directly to your classmates and would probably be new to most of them. You are the teacher; ‘inform or instruct’ your audience.  This message should be perceived as non-controversial. 3 REQUIRED SOURCES; Topic Proposal and Outline required; Visual Supporting Aid Possible.
Ceremonial Speech: The Epideictic Speech of Tribute. You will prepare a 3 minute message to honor some person who has been influential in your life.  2 REQUIRED SOURCES; Topic Proposal and Outline required; Visual Supporting Aid Possible.

Persuasive Appeal Presentation: Each student will select one common household or toiletry item to SELL. For this  3-4 minute speech you should  develop a persuasive message designed to convince the rest of the class that they should buy the item  you select between the two partners, prepare the appropriate outline for a persuasive speaking presentation that sells (convinces) the audience to buy the product. 2 REQUIRED SOURCES; Visual Supporting Aid possible.
MOCK Job Interview-  You will be the potential employee in a job interview situation.  The preparation for this assingment is different than a public speech.  The details will be announced.

Course Grades and Evaluation:  Please keep a record of all your grades.  This will allow you to know where you stand in the class at all times.  It is recommended that you keep all returned assignments until the semester is completed.  Grades will be computed by an averaging of all individual assignments into a composite final course grade. (A+ = 12, A = 11, A- = 10, B+ = 9 … D = 2, D- = 1, F = 0)





                         MY GRADE

Quarter Speech (REQ.)
 10 %           _________________
Informative Speech (choice)
 10 %           _________________
Ceremonial Speech  (choice)
 10 %           _________________
Communication Critique                        10 %           _________________
Self Speaking Evaluation
 10 %           _________________
Written Classwork… (A-D below)-        10 %           _________________
a. Topic Proposals            (3 total)          10%            _________________   
b. Presentation Outlines  (4 total)          10%            _________________
c. Audience Analysis        (4 total)          10%            _________________
           
e. Participation/Classwork                     10%            _________________                              
                                              Total           100 % 
Valencia College

West Orlando Campus

2015

Instructor: ___ L. West _______________________________________________
Course:  ___ SPC 1608 ________________________________________________________

Time/Day: _________________________________________________________

Agreement:

I certify that I have received a copy of the course syllabus and any syllabus addendum information. In addition, I have read the course syllabus and syllabus addendum, and the provisions have been explained to me. I understand the College’s course objective, the instruction methodology, the grading policy, examination process, the make-up policy, and the late work policy as identified in the syllabus addendum. I further understand that it is my responsibility to submit the required assignments on the prescribed due dates and to participate in the scheduled examination process.

*By signing this form I grant permission to any member of the College to contact me.

Printed Name: ______________________________________________________

Student ID Number: _________________________________________________

Student Address: ____________________________________________________


                  ___________________________________________________



      ___________________________________________________

Telephone Number: _________________________________________________

Cell Phone: ________________________________________________________

Alternate Contact Number: ____________________________________________

Email Address: _____________________________________________________

Change of Information: 
Yes
or
No
(Please circle one)

Student Signature: ___________________________________________________
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A Pocket Guide to Public Speaking, ed.4. 2012
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Publisher: Bedford/St. Martin's; 4th edition (2012)


ISBN-10: 1457601842


ISBN-13: 978-1457601842


New book edition purchases may include supplements or access to them.  Please obtain these if available.








Narendra P. Tallapragada is a high-school senior


from Virginia who plans to study electrical engineer


ing at MIT. He is also interested in political science, 


and says scientists should have "mandatory" training in public speaking.
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